Monb3oBartens MK ona WKONbHMKOB

JaHHbIM Kypc npegHasHayeH ons WKoNbHUKOB 7-17 ner.

Mocne nay4yeHns AaHHOro Kypca WKOMbHUK Hay4YMTCs OCHOBaM paboTbl C KOMMbIOTEPOM:
y3HaeT U3 4ero COCTOMT KOMMbIOTEP, HAayunTCs paboTatb B onepaunoHHon cucteme Windows
1 nporpamMmHbiX NpoaykTax naketa Microsoft Office (Word, Excel, PowerPoint). B pesynbtate
00y4yeHunst OH CTaHeT yBepeHHbIM nonb3dosaTtenem MK, SToT Kypc cTaHeT OCHOBOW AN
nanbHenwero nayyeHms nobbix KOMMbIOTEPHbIX NporpaMMm. MonyyeHHble 3HaHUS MOMOryYT B
CO34aHMN 1 0OGPOPMIEHUN KPACOUHbIX y4ebHbIX paboT (noknanos, pecpepaTtos) no niobomy
WKONbHOMY npeaMeTy. [poxoX AeHne Kypca He TONbKO AAaCT HEOOXOAUMYIO «KOMMbIOTEPHYHO
rPaMOTHOCTb», HO U NPUBJIEYET WKONbHMUKA K NONE3HOMY 1 3¢PdPEKTUBHOMY NCNONb30BaHNIO
BO3MOXHOCTEN KOMMbIOTEpPA.

MpoponXuTenbHOCTb JAHHOIO Kypca:
48 y4ebHbIX Yacos

TpeboBaHUA K 3HAaHUSIM, HE06X0AMMbIM Onsi 06y4YeHUs Ha JaHHOM Kypce:
MpenBapuTenbHbIX 3HAHWUIA He TpebyeTcs

Mpadpmk 3aHATUIA Ha BAHHOM Kypce:
2 pasa B Hegento no 3 y4ebHbix yaca (1 y4.4 = 40 MUHYT)

Uro nayuyaercsi B JaHHOM Kypce:

1. OnepauwnoHHasa cuctema Windows

ApxutekTypa komnbloTepa. PaboTa ¢ knasmartypoi
Pabota c okHamm Windows. MNporpamma «[1poBoaHNK >
CraHpapTHble nporpammbl Windows




Monb3oBarens MK onsa WKONbLHMKOB

- TekcTtosbin npoueccop Microsoft Word

- 3HakoMcTBO c nporpammoii. Pabota ¢ gokymeHTamn. dopmaTupoBaHme Tekcta
- PepaktupoBaHue Tekcta. [1posepka npasonmcaHms

- PucosaHue. O6bekTbl WordArt

- Paborta c Tabnuuamm

- CospaHune KONMOHOK, CMNCKOB

- 'vneptekcToBble cebinkn. OdpopmneHme aokyMmeHTa. lNoarotoska K nevaTm

- TabnunyHblii npoueccop Microsoft Excel

- 3HaKoMCTBO ¢ nporpammoii. Pabota ¢ kHuramm. dopmaTmpoBaHmne ssyeek
- PepakTtupoBaHue Tabnuubl. Pabota ¢ popmynamm

- Pabora c doyHKumnsmm

- CospaHue guarpamm

- Co3paHue 6a3bl AaHHbIX

- [lporpamma onga cospaHnsa npeseHTtaumin Microsoft PowerPoint
- 3HaKkoMCTBO ¢ nporpammoit. Co3naHne npeseHTaumm

- OdhopmneHue cnannos

- AHuMaums cnannos

- Bwugoeo- n ayonoodopmneHme cnamnnos

- Hacrtpoiika npeseHTauuu

Kak 3anucartbcsi Ha 06yuyeHue No JaHHOMY KypcCy:

Ins Toro, 4tTobbl CTaTb CNylwaTenem Kypcos, Bam Heo6xoaMmMo nogonTu B y4eOHbI 0TaeN
Hawero LleHTpa, 3aknio4nTb OOroBop Ha obyyeHune, BHECTU Npeaonnaty uam onnatuTb
NOMHYO CTOUMOCTb 00y4YeHusi. Bonee NoapobHYO U TOYHYIO MHCPOPMALIMIO Bbl MOXETE
nony4nTb ob6paTUBLIMCL 3a KOHCYNbTaumen Kk MeHeaxepam LleHTpa KoMnbioTepHoro
Oby4yeHust
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